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The ins and outs of  the CCN  Basic 

Construction Spec ification  1.0   

(to be activated on notice from CCN)  

 

In this white paper youôll find everything  you need to 

know about  CCNôs Basic Construction Specification 

1.0, and the CCN SpecHelper Service which will help 

you prepare your project specifications using the 

Basic Construction Specification as a basis.  

The CCN Basic Construction Spec ification  1.0 is a 

free,  easy - to -use  digital  spec ification  template , in MS 

Word 2003 or 2007 format,  for industry practitioners. 

Based on the spec ification  developed by  Professor  

Hans Wegelin  (architect and  former  Associate 

Professor of Architecture at the University of 

Pretoria) , CCNôs digital version comes with complete 

Guidance  Notes for S pecifiers, and search 

functionality. The spec ification  exists in the form of a 

Word d ocument  (2003 or 2007 format)  and features 

the SpecHelper  side panel  ( linked to the CCN Portal 
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and visible when you are signed in  to the portal) 

which contains  the G uidance  Notes to Specifiers , a 

search facility  ( to allow users to do live , up - to -date 

searches  for their product information and 

specifications )  and other handy features .  

The CCN SpecHelper Service is designed to make 

completing a spec ification  as easy and painless as 

possible. The  up - to -date specification  template is 

provided, so all you need to do is  make any changes 

required to suit your project . Not only that, but the 

Guidance Notes to S pecifiers in the  self - loading  side 

panel make it easy f or you to find standards, as well 

as other information pertaining to the spec ification  

itself. There is no need to search back and forth 

through catalogues and manuals. All the references  

you need to complete a  project  spec ification are  there 

on your scree n.  

In the side panel CCN also provides you with easy 

access to the CCN Portalôs Construction Industry  

search functionality . When you perform a search, a 

mini version of the CCN  Portal will appear in the 

panel , and when you click on a website  link  your web  

browser will open and take you  directly to that  

web site.   

Everything is  integrated  and  easy to use. If you can 

operate MS Word and a web browser you can easily 
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use the Basic Specifica tion and the SpecHelper 

Service  

How to get hold of the CCN Basic Constru ction 

Specification 1.0 template  

To download the spec ification  template  you first need 

to register with CCN. Do this by going to 

www.ccnportal.co.za  and clicking on the óRegister for 

Freeô link . If you give us  your  SAIA or ASAQS 

membership number on regi stration, you will be given  

a free  subscription to the CCN  Basic SpecHelper 

Service and youôll be able to download a free version 

of the Basic Construction Spec ification  1.0 . either  

through the CCN Manage Account set tings (on the top 

right of your screen once you have signed in), o r an 

email which we will send you.  Download and install 

the spec ification  and youôre ready to go. The next 

time you open the Word document the SpecHelper 

panel will pop up and be available t o you.  

Hereôs a brief explanation of how to download the file 

and activate the service  if youôre not sure: 

Click on the link in your Manage Account settings (or 

the email) and download the file. Once the file has 

downloaded double click the Spechelper.exe file  (in 

the folder you selected for the download)  and you will 

be presented with this window :  

http://www.ccnportal.co.za/
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Click the ñRunò button, and you will see this window :  

 

You must accept the License Agreement if you wish to 

continue.  

Click ñAcceptò and you will see this window :  
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Once the Visual Studio Tools have  finished 

downloading you will see t he  SpecHelper setup 

window :  

 

Click ñnextò to navigate to the rest of the setup. 

Select the folder you wish the SpecHelper  file  to be  

installed in, and click ñnextò. This is where you will 

find the Basic Specification MS Word template that 

you downloaded. There will also be an icon installed 

on your desktop.   
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You must now confirm the installation by clicking 

ñnextò 

 

You will then see  this window  as the SpecHelper is 

installed:  
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Once the SpecHelper has installed you will be able to 

access it simply by opening the Word document in the 

folder  you selected for installation, or by clicking on 

the icon on your desktop.  

How to use the SpecHelper Service  

When you open the Basic Specification Word 

document , located in the CCN SpecHelper folder 

(below) , or on your desktop , you will be presented 

with a standard Word document, with the full 

spec ification  template.  
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On the lef t hand side of  the screen there  will be the 

SpecHelper  side panel which contains the Guidance 

Notes to S pecifiers, as well as a search tab .  

 

 

(figure 1 showing Basic Specification template open with SpecHelper side 

panel on left) 
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In order to see this  side panel , however, you need to  

be signed in to the CCN portal (you will be presented 

with a sign in window) .   

In the side panel you will see a stack of roll -down 

bars. The names on these bars refer  to the different 

chapters, or sections, of the spec ification . Click ing  on 

any of these bars will reveal the Guidance Notes 

pertaining to the respective sections.  

 

(figure 2 with Units, Symbols, meaning of words bar open) 

If you click on the little arrow on the right hand side 

of any of the bars you will  be taken straigh t to that 

section of the spec ification , as well as reveal the 

Notes.  


